
User Guide 

 

Event Organiser Activites :  

 

1. Add/Edit Event information 

2. Add Media Files 

3. Add/Edit Slide Show Images 

4. Add/Edit Photo Gallery 

5. Add/ Update Banner Image in Home Page 

6. Add/ Edit Sponcers Ads  

 

1. Oraganiser will login with his credentials as a event organiser 

2. Credentials : username : rajaragla1,  password : 5xh6RYg!!Q8S 

3. And organiser will get Additinal Menu Edit with all functionalities as menu options 

  

 

 

 

 



 

 Activity 1 : Add/Edit Event information 

1. Click on Add Event 

2. List of events page appers  

 

 1  To add new event click on  add event  and add information to template to create new 

event. The information will updated in database and in scroller and home page too 

 



To get back to edit menu click on visit Site  

 

Activity 2 : Add/Edit Event information 

Add Media Files 

 



To add any media files like images, PDF, banners, Photos etc will be added from this screens 

with drag/drop or browse options. These files will added to the library are available to 

throughout  website  

 

 

 

Activity 3 : Add/Edit Slide Show Images 

 

To add/edit slide in Home page click on update slideshow menu from edit and clone existing slide 

from the list and update with new images. The Image must have size of  width-626 × heigh-233 



 

5.Add/Edit Photo Gallery 

To add Photo Album click on Update Photo Gallery  

 

 



Select Photoalbum to edit existing or select new for create new album 

 

Add new photos to the selected album and give category to it and update. 

 



Make sure  the album should opted in the photogallery page to update phoogallery page  in 

webpage from below URL 

http://www.ilamichigan.org/wp-admin/post.php?post=1249&action=edit 

 

5.Add/ Update Banner Image in Home Page 

To add new banner click on update banner image from edit menu 

 

http://www.ilamichigan.org/wp-admin/post.php?post=1249&action=edit

